Work on your
Handwriting

A workbook for adult learners of English




Contents

www.frenglish.ru

Section A Getting started

1
2
3

How to use this book
Common problems with handwriting
Tips for good handwriting

Section B Print writing

4
5
6
7
8
9

10

11

12

13

14

15
16

Introduction to print writing
Print letters Aa-Ee

Print letters Ff-Kk

Print letters LI-Qq

Print letters Rr—Ww

Print letters Xx-Zz

Different writing styles
Ascenders and descenders
Numbers

Words with upper-case letters
Spacing

Punctuation

‘Real world' print writing exercises

Section C Joined-up writing

17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36

Introduction to joined-up writing
Joined-up letters a-g

Joined-up letters h-o

Joined-up letters p-w

Joined-up letters x-z

Letter pairs ch th wh

Letter pairs bl cl pl cr dr fr

Letter pairs sm sn sp er es ng
Single words

Punctuation and spacing
Sentences

Complete the sentences
Sentences with numbers

Write your own sentences
Paragraphs

Complete the short paragraphs
Write your own short paragraphs
Complete the long paragraphs
Write your own long paragraphs
‘Real world’joined-up writing exercises

Section D Games and puzzles

37
38
39
40

Puzzle solutions

Word scramble
Number sudoku
Crossword
Wordsearch

(@)}

10
12
14
16
18
20
21
22
24
26
28
30
32

36
38
40
42
44
45
46
48
50
52
54
56
58
60
62
64
66
68
70
72

76
77
78
79

80



www.frenglish.ru

How to use this book

Welcome to Work on your Handwriting!

This is a practical workbook to help you work on your handwriting in English. You will learn
how to correctly write all upper-case and lower-case letters, and how to form words so that
they are clear and neat. You will practise using proper spacing and punctuation in sentences
and paragraphs, so that your handwriting is easy for others to read.

You may find that writing in English is very different to writing in your own language, especially
if you usually write from right to left and/or use another alphabet. You can improve your
handwriting by looking carefully at the examples in this book, and completing the practice exercises.

The book is designed to work in different ways. For example, you can start at the beginning of
the book and work your way through to the end. Or, if you have specific areas of handwriting
that you want to work on, you can pick and choose the parts of the book that practise these skills.

Most important of all: you will get back what you put in. If you practise regularly, you will
change your handwriting faster. If you don't, you won't. It's simple, really.

You can use Work on your Handwriting:
* 3as a self-study course

e with a teacher in a classroom

A clear, detailed introduction

gives helpful advice about the Real handwriting Simple instructions tell
unit subject, and any specific examples show you how| |you how to complete the
issues that it may involve. !to form words correctly. : exercises on the page. |

Single words

D

Single words
y

This solid-line example
word shows you how

the word should look.
N

The arrows on a
second example word
1 give directions to

follow to correctly write
| each letter.

S The guide lines help

—— you position your
S words correctly on the

line, and write each

) : V] letter at the right size.
S . R / | You can write over the
: dotted-line word first
Sktﬂl’, e S to practise.
\deusw - Writing on a single

e sh— e — line gives you good
lnAm page — practise in how you
| will usually write in
| everyday life.

A

50 Section C: Joined-up writing
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How this book works

This book has four sections:
* Section A introduces the tools and skills you need for good handwriting in English.

* Section B looks at print writing. Print writing is very important to use in many official
situations — for example, when you fill in forms.

* Section C looks at joined-up writing. You will use joined-up writing for most situations,
from taking notes in class to writing a thank-you note.

* Section D has games that you can play, to practise your handwriting and have some fun
at the same time.

Print writing and joined-up writing
It is important that you learn how to correctly use the two types of handwriting in English -
print writing and joined-up writing.

In the print section, you will:

* learn how to write each letter of the alphabet correctly
* practise writing each letter

» work on writing letters with ascenders and descenders
* practise writing numbers

* |earn about upper-case letters

* work on correct spacing between words

* learn about punctuation

* do free-writing exercises

In the joined-up writing section, you will:

* learn how to write each letter of the alphabet correctly

* practise writing each letter

* work on writing letter pairs

* practise writing words and groups of words

* learn to write sentences with correct spacing and punctuation
* practise writing sentences that include numbers

* work on writing paragraphs

* do free-writing exercises
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Common problems with
handwriting

Many students have problems with their handwriting when they begin to write in English.
This is normal. Everything you do in English needs practice!

The most common mistakes that students make in handwriting are shown below. When you
practise handwriting, try not to make these mistakes.

Here are some examples of the mistakes teachers often see in class:

* The letters are not the same size.

HC 5 RuSsLan,

* There are unequal spaces between words.

\S ik rainins?

* Letters and words are not written in a straight line.

The Los ts hopfy

6 Section A: Getting started
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This page shows you examples of good handwriting that does not include common mistakes.
With practice, you can write like this too.

* The sizes of the upper-case letters are the same. The sizes of the lower-case letters are also
the same.

He, ts Ruesian.

* There are equal spaces between the words.

‘s ok ra'm(us?

* The words go along a straight line.

Tke Loa LS ‘\u?m.
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Tips for good handwriting

Writing tools

It is important to have good tools to practise your handwriting. You should have good-quality
pencils and rubbers for practice, and a pencil sharpener. Make sure you use HB pencils, known
as No. 2 pencils in other areas of the world.

Pencils are best for handwriting practice as you can erase any mistakes you make. You should
also have a pen, so that you can practise writing with this too. It is a good idea to keep all your
writing tools together in a pencil case.

Notebooks and paper

Students sometimes use very small notebooks. These are not good for handwriting practice
because there isn't enough space on each page to work.

Make sure that your notebook has standard A4-sized pages of lined paper.

AR YRR RRY}

8 Section A: Getting started
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Holding the pen or pencil correctly

To write well, you must make sure you hold the pen or pencil correctly.

Here is an example of the ‘tripod’ grip, the most common way of holding a pen or pencil when
writing in English. The hand position is the same whether you use your right hand or your left
hand to write.

first finger first finger

pen tip

n tip thumb thumb

right-handed tripod grip left-handed tripod grip

Rest the pen in the 'V’ between your thumb and first finger. Hold the pen between your thumb,
first finger and middle finger. Put your first finger on top of the pen, and your middle finger and
thumb on each side of the pen. Your fingers should be 1 or 2 cm away from the pen tip.

Pencil grips

Students sometimes have problems holding onto a thin pencil or pen. You can buy things called
pencil grips to help with this. Pencil grips can also make it more comfortable to write for a long
period of time.

There are many different types of pencil grips. You can buy them in a stationer’s shop (a shop
that sells writing tools and materials), or you can buy them on the internet.

Here is an example of one kind of pencil grip:
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Print writing is used when handwriting needs to be extremely clear and easy to read — for
example, when writing details on a luggage tag that goes on a suitcase when you travel.

vame  Oliver Rurkin
Ao 0) S\mi‘p %kreek,
London Nio 8LF
county _Uniked Kiﬂsc;om
eiephone Q2.0 S43\ 7026

Print writing should always be used for official forms, such as job applications, that we use to give
important information about ourselves. Many of these forms are looked at (scanned) by computers
and must be very easy to read.

Application for Employment

Position applied for: O&%ice. Administrokor

Name: Am:‘ Yu

Address: Mﬁﬁﬂ.ﬂ.ﬁ_&aﬂg\ EA.'m\mrS\v\ EHL 23S
| Email:.&m:jgsm_\m&clmﬁ_mnﬂ&m_ Mobile: 07825 14 L\3

Give details of your most recent employment:

Position: _B.c&n\)hnmL Name of business or employer: Lémk&._%nh.ﬁ_
Dates of employment: QJ/QS,[L%S;M Rate of pay: ﬂi,ﬂﬂi%v
What were your duties? &Wﬁﬁmﬂnnﬂiw

| ALrecling Q O dwTeren 0.2.D0 MentsS opening aNna da D NG

DO ALNO NCeDING e onta NYTOT MO vl AP Q_ (AQLE

10 Section B: Print writing
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Print letters

There are 26 letters in the English alphabet. On this page, you can see how the upper-case and
lower-case letters look in print writing.

Upper-case letters (also called capital letters):

ABCDEFG
HIJKLMNO
PQRSTUYV
WXYZ

Lower-case letters (also called small letters):

abcdefg
h(]/clmno

pgrstuv

WXHZ

11
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Print letters Aa-Ee

We will start by practising the print letters. It is important to form single letters correctly before
moving on to writing words and sentences. We will practise both upper-case (A) and lower-case
(a) letters.

The example letters above the practice guidelines are larger than you should write them. This is

so that you can see the direction arrows on the letters. The arrows (\) show you which direction

to write each part of the letter in. Sometimes the arrows have numbers, to tell you which part of
the letter to write first and when to lift your pen to start a new part of the letter. If there is only a
number 1, write the letter without lifting your pen from the paper.

/4

Now practise your A and a on a single line.

Now practise your B and b on a single line.

B
b

12 Section B: Print writing
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Now practise your € and ¢ on a single line.

Now practise your D and d on a single line.

Now practise your E and e on a single line.

£

%2

13
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Print letters Ff-Kk

Practise writing each letter on the guidelines and the single lines underneath.

“Q

H
h

14 Section B: Print writing
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Ff=Kk
www.freng

Print letters

...........

B X

15
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Print letters LI-Q

Practise writing each letter on the guidelines and the single lines underneath.

e~

N

n

16 Section B: Print writing
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ﬁQ

17
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u U 4 1L

<

S

19
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Print letters Xx-Zz

Practise writing each letter on the guidelines and the single lines underneath.

& 5

20 Section B: Print writing



On this page, let’s look at some different ways that people can write letters. In this book, you are
learning one style of handwriting, in print and joined-up forms. But there are many other styles
that people use, and they are also correct. It is important to know that letters do not always look
the same, and to be able to recognise letters that are formed differently from the ones you write.

Upper-case I:

hly Tkl

Upper-case M:

Me Rsrter Mr Rrter

Upper-case W:

Woles \A/odes

Lower-case y:

3el\ow ye\\ow

Lower-case z:

200 Z0o0

21
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Ascenders and descenders

Many letters are all the same height. They fit between the baseline and the meanline. You can
see this in the example below:

baseline —_ Same | ‘meanline”

But some letters have parts that go above the meanline. These parts are called ascenders.
The letter d has an ascender:
ascender

door

Other letters have descenders. These are parts of the letter that go below the baseline. The letter

y has a descender:
descender

rnang//

Now let's practise writing words that include letters with ascenders or descenders.

The example words above the practice guidelines are larger than you should write them. This is
so that you can see the direction arrows on the letters. The arrows (\) show you which direction
to write each part of the letter in. Sometimes the arrows have numbers, to tell you which part of
the letter to write first and when to lift your pen to start a new part of the letter. If there is only a
number 1, write the letter without lifting your pen from the paper.

food f

jbod

Now practise writing food on a single line. Keep the ascenders and descenders the same length.

jbod

22 Section B: Print writing
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Practise writing some words with ascender and descender letters. Try to keep the ascenders and
descenders the same length every time.

23
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Numbers

In print writing and joined-up writing, we write numbers in the same way.

The example numbers above the single practice lines are larger than you should write them.
This is so that you can see the direction arrows on the numbers. The arrows (\) show you

which direction to write each part of the number in. Sometimes the arrows have numbers
beside them, to tell you which part of the number to write first and when to lift your pen to start
a new part of the number. If there is only a number 1, write the number without lifting your pen
from the paper.

........

24 Section B: Print writing
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Sometimes people write the number 7 with a line through it, to make clear ?
that it is not a number 1. This is what this type of number 7 looks like:

25
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Words with upper-case
letters

You will use print writing to fill in official forms, such as job applications. In these forms, you will
often have to use words that start with upper-case letters.

In English, you have to use upper-case letters to begin names of people, countries, cities
and towns, days of the week, months, roads, companies and organisations, and some special
buildings (such as Buckingham Palace or the Eiffel Tower). When writing about jobs, job titles
should begin with a capital letter — for example, Managing Director.

When you practise writing words that begin with upper-case letters, remember that the upper-
case letters sit on the baseline and do not go below it.

The example words above the practice guidelines are larger than you should write them. This is
so that you can see the direction arrows on the letters. The arrows (\) show you which direction
to write each part of the letter in. Sometimes the arrows have numbers, to tell you which part of
the letter to write first and when to lift your pen to start a new part of the letter. If there is only a
number 1, write the letter without lifting your pen from the paper.

John Smith

John Smith

Saudi Arabia Sz

Saudi Arabia

New York New

New York

26 Section B: Print writing
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............ i

Tuesday Tuesdaiy

YaNE D TNP A
2 O Decemb or 20 Decemba

20 December

P s PO = ] 1
OXfO [ d S treet AR TONO Ot

O%fo rd Street

Red Cross <ed Cross

Red Cross

7Eu Mahal

27
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Spacing

Now let’s do some more work on writing two or more words. Remember to make a space
between each word. Spacing is very important when writing in English.

To use spacing correctly:
* make one space between each word (like the size of an a)

* make your spaces the same size every time

If you get the spacing wrong, it will be difficult for people to read your writing and understand
what you are trying to say.

Here is an example of good spacing:

arsunny day

Look at the spacing. The grey area shows how big the space between each word should be.
These words are all spaced well. The reader can understand what the student is writing.

Here are two examples of incorrect spacing:

asunny dag

What is the problem here? All words, including short ones like a, an and the, need a space
between them and the next word.

arsunny day

In this example, the space after 'sunny’is too big. Remember, the spaces should be the same size
between every word.

28 Section B: Print writing
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Now you can practise for yourself. As you practise first with the dotted words, make sure that
your letters do not touch the grey space. Then, when you write letters without the dotted
outlines, imagine a grey space of that size between every word.

The example letters above the practice guidelines are larger than you should write them. This is
so that you can see the direction arrows on the letters.The arrows (\) show you which direction
to write each part of the letter in. Sometimes the arrows have numbers, to tell you which part of
the letter to write first and when to lift your pen to start a new part of the letter. If there is only a
number 1, write the letter without lifting your pen from the paper.

arsunny daH o

a sunny day
J J

tworstudents

two students

intthe office

in the off(ce

a large famil y

a larqe family
J J J

ple)
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Punctuation

When you write sentences in English, you have to use punctuation. Punctuation gives more
information to the reader. The punctuation marks that you can practise on this page are:

)
« full stop ) comma apostrophe

o exclamation mark e question mark

You need to make sure that you write punctuation marks correctly, so that the reader can
understand the extra information that the punctuation gives.

Here are two examples of incorrect punctuation:

He Lives tn Mandheskers

This full stop is much too big. It should be the same size as the dot on the lower-case .

She has bwo horses.

This full stop looks like a small 0, but it should be a dot, with no hole inside.

Here is an example of correct punctuation:

\ am SCM‘eA oﬁ sV'LAQTS.

This full stop is the right size, and it has been formed correctly as a solid dot.

30 Section B: Print writing
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Practise writing each of these punctuation marks on guidelines. The example punctuation marks
above the practice guidelines are larger than you should write them. This is so that you can

see the direction arrows on the punctuation marks. The arrows () show you which direction to
write each part of the punctuation mark in. Sometimes the arrows have numbers beside them,
to tell you which part of the punctuation mark to write first and when to lift your pen to start

a new part of the punctuation mark. If there is only a number 1, write the punctuation mark
without lifting your pen from the paper.

*

L] 2

"~

31
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‘Real world’ print writing
exercises 1

Now let’s practise your print handwriting in ‘real world’ situations. This will help you when you
need to clearly write important information in your everyday life.

Luggage labels

Itis important to write clearly on a luggage label. If people cannot read the information you
have written, they may not know that your suitcase belongs to you!

Fill out this luggage label with the information below:
Name: Karim Jones
Address: 3 High Street, Bedford MK42 A3E

Country: United Kingdom
Telephone: 07825 116 413

Name

Address

32 Section B: Print writing
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Letters

You will often have to write clearly and carefully without guidelines or blank boxes to help
you — for example, when you want to send a letter to someone, and you have to write his
or her address on an envelope.

Let's practise this situation on the envelope below. The arrows show the place in the centre
of the envelope where you can write the name and address. Be careful to keep the words in
a straight line.

Write this name and address on the envelope below:

Mr Owen Harris
112 Gatsby Way
London

W12 8BD
United Kingdom

LD

33
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‘Real world’ print writing

Simple application forms

Here is an example of a simple application form for a gym membership. Complete this form with
your personal details, such as your name and your address.

Make sure you write inside the right space on the form, and keep your writing straight so that it
is neat and easy to read.

The instruction at the top of this form asks you to write your answers in block capitals
(upper-case letters). We don't usually write words all in upper-case letters, but quite a lot of
forms ask you to do this. It makes your writing clearer for the people who are reading the form.

FitLife Gym

Application Form

Please complete this form in block capitals.

Name

Address

Phone

Date of birth

Email

Why do you want to join this gym?

34 Section B: Print writing
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Job application forms

Now let's practise writing a job application form. Look carefully at what information you need to
write in each space on the form. Make sure you plan enough space for everything you have to
write! Look at the example job application on page 10 to help you fill in the form correctly.

On this form, there is no instruction to write all in capital (upper-case) letters. This means that you
can write words in lower-case letters, and only use upper-case letters at the start of a sentence
and to begin certain types of words. Turn to page 26 to see a list of these types of words.

Application for Employment

Position applied for:

Name:

Address:

Email: Mobile:

Give details of your most recent employment:

Position:

Name of business or employer:

Dates of employment: Rate of pay:

What were your duties?

Please give details of your education and qualifications:

Name and address of school or university/college Qualifications (e.g. BA Hons in Business Studies)

Why do you want to work for us?

33
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Introduction to joined-up
writing

Joined-up writing is a type of handwriting that you can use for most everyday writing.
You should use joined-up writing when you write notes and letters to people.

Itis also best to use joined-up writing when you need to write quickly and well - for example,
when you take notes in a classroom or make a shopping list. Correct joined-up writing allows
you to write quickly in a way that is still easy to read, and makes your writing look more advanced.

Here is an example of a thank-you note in neat joined-up writing:

k- Fang
Here is an example of neat classroom notes from a university student:
E'\S\Aa\\ Cloge - gu-:k laseon

Teadner — Kieran Bale
Howwww\cmra

Reod 3 chagers textbock per wek
Jourmal — mwek hand (. on e
Froklems? P\ﬁkaﬁl‘z,rc,\nsscr )
Grsu??vew&ohmmmo.vmk

36 Section C: Joined-up writing
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Joined-up letters

There are 26 letters in the English alphabet. On this page, you can see how the lower-case
letters can look in joined-up writing.

In joined-up writing, it is only the lower-case letters that join to each other. The upper-case
letters do not join at all. They are exactly the same as print upper-case letters.

Lower-case letters (also called small letters):

a,bcde,fg
hLJ’/ch,n,
orlaq/rs,tu,
VWX oy z

Here are some examples of different kinds of joined-up writing. Every person writes in his or her
own way. It is important that you can read and understand other people’s handwriting, even if
it is a bit different to what you have seen before. As your handwriting improves, you can change
your own way of writing too, to make your own style.

{90 o fhe gym fwice a wieek .
Do yov need any help?
/ cant remember his name.

a Wy/g%m W?

37
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Let's practise writing joined-up letters. It is important to write single letters correctly before
moving on to writing words and sentences.

Upper-case letters (A) do not join up. For this reason, you will practise only lower-case letters (a)
in the joined-up letters section.

The example letters above the practice guidelines are larger than you should write them. This is

so that you can see the direction arrows on the letters. The arrows (\) show you which direction

to write each part of the letter in. Sometimes the arrows have numbers, to tell you which part of
the letter to write first and when to lift your pen to start a new part of the letter. If there is only a
number 1, write the letter without lifting your pen from the paper.

Now practise your b on a single line.

Now practise your € on a single line.

C

38 Section C: Joined-up writing
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d

Now practise your d on a single line.

Now practise your f on a single line.

Now practise your g on a single line.

39
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Now practise your h on a single line.

h

Now practise your i on a single line.

Now practise your jon a single line.

J

Now practise your k on a single line.

k

40 Section C: Joined-up writing
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Now practise your I on a single line.

Now practise your m on a single line.

Now practise your n on a single line.

Now practise your @ on a single line.

a

41
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Now practise your p on a single line.

Now practise your q on a single line.

Now practise your r on a single line.

Now practise your s on a single line.

k)

42 Section C: Joined-up writing
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Now practise your t on a single line.

t

Now practise your u on a single line.

Now practise your v on a single line.

Now practise your w on a single line.

W-

43



w www.frenglish.ru

Joined-up letters x-z

Now practise your x on a single line.

Now practise your y on a single line.

Now practise your z on a single line.

Z

Practise each of the lower-case joined-up letters again here. Write in the space next to each
example letter:

a b c d e f g h i j k L m
J o J J

nopayrstuvw*xyz

44 Section C: Joined-up writing



Letter pairs ch th wh

In joined-up writing, you connect - or join — most of the letters when you write a word.
Now that you have practised writing single joined-up letters, you can move on to writing
letter pairs — two letters that go together. On this page, let’s practise writing ch, th and wh.

The example letters above the practice guidelines are larger than you should write them. This is
so that you can see the direction arrows on the letters. The arrows (\) show you which direction
to write each part of the letter in.

Now practise your ch on a single line.

Now practise your th on a single line.

Now practise your wh on a single line.

wh

45
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Letter pairs bl cl pl cr dr fr

Now practise your bl on a single line.

Now practise your cl on a single line.

Now practise your pl on a single line.

Practise writing the bl letter pair in the word blue:

Now practise the word blue on a single line.

blue

46 Section C: Joined-up writing
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Now practise your er on a single line.

Now practise your dr on a single line.

Now practise your fr on a single line.

J

Practise writing the dr letter pair in the word drive:

Now practise the word drive on a single line.

drive

47
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Letter pairs
sm sn sp €r €5 ng

Letter pairs have special joins and are very important to practise. Here you will practise each pair
on its own on guidelines. Underneath this, you will write out an example word that includes the
letter pair.

48 Section C: Joined-up writing
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RS

Letter pairs sm sn SRAMERBAglish.ru

AT

49
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Single words

Let’s work on writing single words. When you write words in joined-up writing, most lower-case
letters join up, as in this example:

street

In the style of joined-up writing that we use in this book, some lower-case letters do not join
on to the next letter that you write. These letters are g, j and y. This is because when you write
these letters, the line you draw does not end in a place where the next letter can begin.

Look at this example:

You can see that the y does not join to the letter after it. In some styles of handwriting,
the y and other letters are written differently so that they do join up to other letters.
On page 37 of this book, you can see some different styles of handwriting.

Remember, in joined-up writing we never join upper-case letters to any other letters. The
upper-case letters are exactly the same as in print writing. Look at this example:

India,

Here is an example of the words above written in joined-up writing:

Shreek
3&\&«
India

50 Section C: Joined-up writing
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Now let's practise writing some words in joined-up writing.

The example words above the practice guidelines are larger than you should write them. This is
so that you can see the direction arrows on the letters. The arrows (\) show you which direction
to write each part of the letter in.

rage

rJ
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Punctuation and spacing

The rules for correct spacing with punctuation marks are the same when you use print writing
or joined-up writing:

e There is never a space before the punctuation mark.

* There is always a single space after the punctuation mark.

This means that there is always a single space between each sentence that we write.
A punctuation mark never joins up with the letter before it.

Here is an example of correct spacing between sentences:
Wdogvshxmgry.Wemzzdtof&st./wuLbuy
some food

In each sentence, there is no space between the full stop and the letter before it. The full stop is
also not joined to the letter before it. There is a single space after each full stop, and this means
that there is one space between each sentence.

Here is an example of incorrect spacing in a sentence:
Thedvgixshw\gry. Wenzzdtofegdl;t./wdlbuy
So0me

At the end of the first sentence, there are two spaces between the full stop and the letter after
it. There is no space between the last two sentences. In the third sentence, there is a space
between the full stop and the letter before it.

52 Section C: Joined-up writing



Punctuation anghgafBiglish.ru

Now let’s practise writing sentences with correct spacing, on the guidelines below the example
and then on the single lines:

/’m,gomg on h.oﬂd.a{./ Amira, John and Taiki are
comjngtav.

/mmEMtLOTzdon.Whmedoyw work? Do
wa&w?
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When you feel that you have practised enough with letters and words, you can move on to
writing sentences.

As you write your sentences, remember the basic things that you must do:
* Make sure that your letters are the same size and shape each time you write them.

* Be careful to make your ascenders and descenders touch the top and bottom guidelines.
Remember where these guidelines would be when you write on a single line.

e Keep equal spaces between words (see pages 28-29 for more help with this).

e Use a full stop, question mark or exclamation mark at the end of every sentence.

Write on the guidelines and the single line below each example sentence.

The train is late.

Doyoutra/vdalotforwk?

MyfamnteTVslww(xsontom’ght.
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What is your name?

/hmlxﬁedmfapan,f_ran&andf?um.

/tl'/srauu'ngagamtoday!

She plays foothall, tennis and squash.

HeukmgoLngtothethmztre.
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Now let's practise writing parts of sentences without using guidelines. You will write on a single
line straight away, like when you write in a standard notebook. This practice will help you to

write your letters at an equal size, and to use the correct spacing between words.

On this page, write the missing words into the sentences, so that they match the
example above.

| like to eat but not to cook!
| like to _ but not to cook!

Whatdoyou&kedoﬂwgattf&weﬁkcmd?
Wha/tdoyou the weekend?

She goes spr,p,mg every Sa/ttu-dag.
She every

Do you live near here?
_ limvenear 7

/gorumungtlmm,@saweﬁk.
/ three times :
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On this page, fill in the blank spaces with the typed words above the sentence. The words are
not in order, so sometimes you have to decide where you think each word fits in the sentence.

In some of the sentences, each word can go in more than one space. In others, the sentence
only makes sense when the words are in specific spaces.

pasta tomatoes cheese

/n,ezdtobwj , and

Italy China
She is from . She wants to visit .

work relaxing

On Sundays, | like ./dmm%ldczhxwing
to .

win the lottery easy

| would love to .| would have a
vefy_&fe./
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Sentences with numbers

On these pages, let’s practise writing full sentences that include numbers as well as letters.
Remember that numbers do not join up to each other. Numbers also never join up to letters.

Write each sentence on the single line under the example.

She is 24 years old.

/Wiucauyaubapkerru)uLt%.

Siu’lpawwsbomonS \Tu,uj 1997 .

More than 8,000,000 pﬁﬂp& live in London.

There were 30,000 pmp,l,e at the festival.
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Money symbols in sentences

When you write about amounts of money, you need to use money symbols. Here are three of
the most common money symbols:

£ UK sterling (pound)

€ Eurozone euro

$ US dollar

First, practise writing the money symbols. Be careful to place them correctly on the baseline,
and to write them at an equal size each time. It is important that these money symbols are clear
and easy to read.

e

Now practise using these money symbols with numbers in sentences. Write each sentence on
the single line under the example.

The flight costs £800.

/ca,n’tb,eljmfethmhmdbﬂg is $500!
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Now you will practise writing sentences about yourself. On these pages, there are sentences
that give information about a person and then ask you for the same information.

Write your answer as a full sentence on the single line below the question. Here is an example
to help you:

Khalida lives in a large house in London. Where do you live?

[ live in a flat in Bn;ghton.

As you write, remember to:

* Be careful about your handwriting. Don't worry about grammar or vocabulary.
* Start each sentence with an upper-case letter.

* Make your letters the same size.

* Make ascenders and descenders the same length.

* Keep equal spaces between words.

* Finish your sentences with a full stop.

Chinese and Italian foods are both very popular around the world.
What is your favourite type of food?

Many people like to go to the cinema at the weekend. What do
you usually do at the weekend?
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Mohammed’s dad's name is Saleh. What’s your dad’s name?

Lee loves watching football. What sport do you love watching?

Many people dream of travelling around the world. If you could
travel anywhere, where would you go?

Brothers and sisters are called siblings. How many siblings, or
brothers and sisters, do you have?

There are good things about every season. What do you like best
about summer?

Some people have a party on their birthday. What do you usually
do on your birthday?
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Paragraphs

When you feel that you have practised enough with single sentences, you can move on to
writing sentences together in a paragraph.

As you write, remember to:

Be careful about your handwriting. Don't worry about grammar or vocabulary.
Start each sentence with an upper-case letter.

Make your letters the same size.

Make ascenders and descenders the same length.

Keep equal spaces between words.

Finish your sentences with a full stop.

Here is an example paragraph:

Now write out this example paragraph on the lines below. Try to keep your letters and spaces
the same size every time.

[

WOTK Q5 @ nUISe
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In this example paragraph, two people are writing about their daughter:

Write out this example paragraph on the lines below.

Qur dmxgh,te,r

This example paragraph is about a flat:

l/wema,tove(u U,ttl,ebwo bedroom flat in

Write out this example paragraph on the lines below.

[ live in
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Complete the short

On this page, let's complete the paragraphs by writing in the missing words. The missing words
are all written above the paragraph. You have to choose which word goes in which blank space,
and write it in carefully. Sometimes the blank spaces need a single word, sometimes a group

of words.

Complete each paragraph by filling in the blank spaces with the words or groups of words listed
above the paragraph.

live tired drink wake up

Coffee is the hest — in the world. It

taxs,t@san,dsnwjj/swgovd When | am
t,tlw,l,p/sm,o,to . | dont

tfwwk/coiwd wwhﬂu,thffez/

summer club air friends

| love ./nt/wwnnwrl;t'sgrea/ttob,e
outside in the fresh /p(aytcmstwﬂx

W#,Wmmmothﬁpmpieumy
tenis .
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Again, fill in the blank spaces in each paragraph with the words or groups of words listed above
the paragraph.

train clients each way long
8.30 am emails tired meetings
Johns work day is very . He takes
the  to work. ﬂz,ejownq,y /,axs,bs one
howr . He arrives at his office at

Hehwsbotsof we,ryday
mmwmwmwm

and call his . John often leares
the office a,t8lo,m,andbythwmhzixs
very .

New York buildings love
exciting visit pancakes

Myfawuxiteafgmti&wvrldw .t is
ftfrbrealgca/st a,nds,ezmgau lx,tup
a/trugh/t Evenjtmm/ New 7ork, | find
rwwtlungstha/t/ about it.
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Write your own short

Now you can work on writing your own paragraphs.

Here is an example paragraph about London:

Write your own paragraph about a city on the lines below. You can use ideas and words from
the example paragraph above to help you get started.
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Now read this example paragraph about a good friend called Anne:

On the lines below, write a paragraph about a friend or family member. The important thing is
your handwriting, not your grammar and vocabulary.
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Complete the long
paragraphs

This section will practise writing longer paragraphs. You will fill in gaps in the paragraphs to
complete them.

This paragraph below is about learning English. Look at the words listed above the paragraph.
Choose which word (or group of words) goes in which blank space.

English language on the internet
speak international make friends
opportunities jobs

Englmhwavamww for me
tos,tudf/ Younmdtosp.zakf lish. well for
nmnyimm,gcolwtly fwauunto

m,tue/s,&ﬂg :
wam}ﬂzauowmwm{dspmf lish.

It is an %
p,zopl.emotlwrwm

mbbsqfwebs&wanddwﬂ*om/swfm

manypzup&spwkfnglmh | like to
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This paragraph is about exercise. Fill in the gaps with the words (or groups of words) listed
above the paragraph.

better bad day healthy fitness
strong lungs run time

a few minutes exercise a bike ride
heart healthy weight stress

Exmwvayunmtantforstaymg
/V\anyp,aopjzsp,endtovrrw,ch yttmgm
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Write your own long

Now let’s practise writing longer paragraphs about different subjects.

In the first paragraph, write about a place where you have lived. To help you get started, you can
use some of the vocabulary words below. Of course, you can use your own words if you prefer.

park buildings church town
mosque traffic beautiful busy
noisy school city quiet

village shops hospital museum

Write on the lines below. Do not worry about grammar or spelling. The important thing is that
your handwriting is clear and easy to read when you write longer paragraphs.
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In the second paragraph, write about your home. There are some words below, to give you ideas
about what you can write. You can use as many of these words as you like, and of course you
can add your own.

living room bathroom toilet hall
window garden balcony kitchen
carpet curtains bedroom sofa
table fireplace

Write on the lines below. Remember to write carefully and use correct spacing.
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‘Real world’joined-up
writing exercises1

Over the next four pages, you will practise joined-up writing in 'real world’situations.

Joined-up writing is what we use to write most of the time. It is best to use joined-up writing
when you have to write quickly.

Thank-you note

First, you are going to write a thank-you note. There is an example of a good thank-you note on
page 36 of this book. You can look back at this example to help you.

Think of something nice that someone has done for you, and write to them to say thank you for
it. It could be a present, a good English lesson or something else kind or helpful.

DW (name)

(your name)
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Taking notes

Itis important that you can write quickly and carefully, so that in everyday life people can easily
read your writing. If you are studying, it is also important to be able to take notes quickly,
to follow what your teacher says in class. Joined-up writing is perfect for this situation.

Let’s practise this skill. Find a short radio or TV programme, or an online video, and take notes
about it as you watch.

There is an example of notes written in good joined-up handwriting on page 36 of this book.
You can look back at this example to help you.

Use the space below to take notes in joined-up writing. Try to write quickly, but still carefully
enough that someone else could easily read what you have written.

COOLLLINN N
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‘Real world’ joined-up
writing exercises 2

Writing in a diary

Another great way to practise your joined-up writing is by writing in a diary. A diary is a book
where you can write about your day, your life and your feelings. It is very good writing practice
and helps you to see how your handwriting in English is getting better over time. Try to starta
diary and write in it every day if you can!

First, write a diary page about your day. Write about what you did, what you ate, where you

went, who you talked to, or anything else! Don't worry about grammar, spelling and vocabulary
— the important thing is to write quickly and carefully.

Monday

28
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Here is another diary page. Use this diary page to write about something that happened in
your life. Here are some ideas for what to write about:

* The best day of your life
e Your earliest memory
* Aholiday or celebration

* Animportant achievement or event

Again, remember to write carefully but also quite quickly.

Wednesday

14
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This book can't be all work and no play, so let’s play some games! These games will help you
practise your handwriting while you have some fun.

Word scramble

Look at the words below — the letters are in the wrong order! Write them into the correct order
in the blank spaces underneath.

You should use print letters to fill in the unscrambled words. When letters stand alone, and
cannot join up to any other letters, they should be written as print letters.

Here is an example of what to do:
gdo
dog

nsu riwte

sdetunt fio cfe
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Number sudoku

Sudoku is a fun puzzle game to practise writing your numbers. Playing sudoku is very simple.

* Each row of 9 numbers must have all numbers from 1 to 9. They don't have to be in order.
* Each column of 9 numbers must have all numbers from 1 to 9. They don't have to be in order.

* Each 3 x 3 small section of the 9 x 9 square must have all numbers from 1 to 9.

Some of the numbers have already been filled in. Trace (write over) each number to see clearly
what it is. Then you can work out where to put the rest of the numbers to complete the puzzle.

::::

.....

.....

.....
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Crossword

The crossword puzzle is a popular way to spend a Sunday afternoon. Read the clues and write
the answers in the numbered spaces on the crossword. There is a number in brackets after each
one of the clues. This is the number of letters in the answer word.

You should use upper-case letters to fill in the crossword. People complete crosswords with
upper-case letters so that their answers are clear and easy to read.

Across

3 The most popular sport in the world (8)

Something you can do when you listen to music (5)

4
6 Something you use to talk with your friends and family (6, 5)
7

A place where you can eat food and relax with friends (10)

Down
1 The capital of England (6)
2 A person who goes to a school and studies (7)

5 Something you write in when you are in class (8)

79 Section D: Games and puzzles



Wordsearch

This wordsearch is great practice for your handwriting. You must find the words below.
The words are in straight lines forwards, backwards, up and down. However, before you can
circle the words, you have to trace (write over) each print letter.

study vocabulary review
practise pencil
language handwriting notebook
erase sentence
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Puzzle solutions

Page 76

write

sun

office

student

train

table

woman

house

city

pencil
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Poor handwriting in English can cause lower grades in written tests such as
IELTS and misunderstandings in important situations like applying for a visa.

Collins Work on your Handwriting will help you improve your handwriting in
English, especially if your home language does not have the same alphabet.
The clear layout and presentation gives plenty of space for you to practise
your handwriting in the book.

You will learn how to:

® Form letters, including practising joining up letters to improve your
writing speed

Use correct spacing between words

Write full sentences and short paragraphs with correct format
and punctuation

® Spot mistakes in written English to help you
improve your own work

Suitable for all language levels

Also available

£6.99 CANS$12.99

ISBN 978-0-00-746942-0

9 I78000714694200>

Work on your Accent - www.collinselt.com
ISBN 978-0-00-746291-9 2

Accent




