Progress test answer key

Unit 1

1	specialize
2	competitors
3	employees
4	based
5	sales
6	do
7	Why
8	Does
9	is
10	many
11	9
12	6
13	10
14	8
15	7
16	Could you to speak more 	clearly?
17	Could I have a glass of 	water, please?
18	Can you give me your 	address?
19	Yes, of course not.
20	Can you lend me your 	mobile?
21 	e
22	b
23 	g
24	i
25 	c
26 	h
27 	d
28 	f
29 	a
30 	j

Unit 2

1	I’m not involved in 	talking to customers.
2	Sarah deals with software 	issues.
3	My job consists of 	telephoning suppliers.
4	Do you ever take part in 	meetings and discussions 	with subcontractors?


5	Peter’s work involves 	organizing travel for his 	colleagues.
6 	employment agency
7 	customer
8 	public relations officer
9 	subcontractors
10 	colleague
11 	supplier
12 	consultant
13 	is working
14 	does your company work
15	’m expecting
16	Are you working
17 	uses
18 	is thinking
19 	’m just leaving
20 	doesn’t involve
21 	speak
22 	phoning/calling
23	This
24 	about
25 	calling/phoning
26 	afraid
27 	leave
28 	course
29 	back
30 	welcome

Unit 3

1	IT
2	Human Resources
3	Purchasing
4	Training
5	Logistics
6	Quality Control
7	Technical Support
8	Research and 	Development
9	Finance
10	Marketing
11	Which department do 	you work in?
12	How many people does 	your company employ?
13	What are you working on 	at the moment?
14	Which do you prefer, tea 	or coffee?
15	How often do you visit 	Japan?
16	Where does he come 	from?
17	How long are you 	staying?
18	When did you / your 	company move here?

19	How much do you know 	about the Australian 	market?
20	What does your company 	produce?
 21 	i
22 	c
23 	f
24 	j
25 	b
26 	d
27 	g
28 	a
29 	e
30 	h

Unit 4

1 	idea
2 	compact
3 	did
4 	well
5 	cheap
6 	designed
7 	trials
8 	stylish
9 	launched
10 	friendly
11	Felipe didn’t go to Paris 	yesterday.
12	Did you see the new 	consultants last week?
13	I didn’t receive your 	letter.
14	The sales team met the 	new director this 	morning.
15	Did the product have any 	success at the 	conference?
16		We didn’t find the
		presentation very 	interesting.
17	The company bought a 	lot of new furniture.
18	Francesca didn’t / did 	not enjoy the meal with 	the sales manager.
19	They arrived at the 	airport at 6 p.m. 	yesterday.
20	The report wasn’t very 	informative.
21 	e
22 	b
23 	h
24 	a
25 	f
26 	j
27 	i
28 	c
29 	g
30 	d

Unit 5

1	bonus
2	update
3	shortlist
4	leave
5	subsidized
6	form
7	scheme
8	position
9	hours
10	advertisement
11	Have you applied for the 	job yet?
12	I have already sent my 	CV to the company.
13	They didn’t get any paid 	holiday last year.
14	Has she been to France 	this month?
15	When did you leave your 	last job?
16	Where are we
17	running out
18	Have you done
19	short of time
20	deal with it
21	leave it to
22	what about
23	I talked
24	Has he
25	I haven’t

Unit 6

1	meet
2	keep
3	on time
4	deal
5	back
6	encourage
7	conducted
8 	satisfied
9	personalized
10	provide
11	This is the best restaurant 	in town.
12	The job was not as easy 	as we expected.

13	Marcia’s the most hard-	working employee in this 	company.
14	Our sales figures are the 	lowest they’ve been for 	twenty years.
15	Our rival BJT has the 	biggest market share.
16	Market conditions are 	more difficult than last 	year.
17	The least profitable of 	our three divisions is 	Europe.
18	We need to think of ways 	of making our staff 	happier.
19	Can you be more careful 	in future?
20	The new building is 	better than the old one in 	many ways.
21	What do you think about 	that?
22	Personally, I feel / think
23	I don’t agree at all.
24	I agree with you.
25 	I think you’re right.

Unit 7

1	trip
2	fight
3	delayed
4	terminal
5	checked
6	bill
7	gate
8	departure
9	boarded
10	luggage
11	key card
12	safe
13	one-way
14	shuttle
15	Is there a hotel near here?
16	How much luggage have 	you got?
17	How many times have 	you been to Beijing?
18	Are there (any) taxis at 	this time of night?
19	How much travelling do 	you do in a year?
20	Have we got (any / 	enough) time to do any 	shopping?
21	been
22	How
23	kind
24	did
25	go
26	trip
27	Did
28	on
29	Are
30	think

Unit 8

1	stock
2	place
3	delivered
4	invoice
5	track
6	purchased
7	gave
8	process
9	make
10	quote
11	complaint
12	Are you doing
13	’m going to stay
14	are going
15	’s starting
16	’ll come
17	are you meeting
18	’ll bring
19	won’t say
20	Shall
21	about
22	about
23	great
24	Let’s
25	should
26	don’t
27	could
28	think
29	suggest
30	should / could

Unit 9

1	entered
2	attract
3	campaign
4	mouth
5	boosted
6	share
7	launch
8	advertising
9	Direct
10	expand
11	have to / need to
12	can
13	have to / need to
14	aren’t allowed to
15	can
16	aren’t allowed
17	do I have
18	can
19	aren’t allowed
20	don’t need to / don’t have 	to / needn’t
21	come back
22	move on
23	sum up
24	said
25	discuss
26	getting off
27	covered
28	Could
29	’m
30	catch

Unit 10

1	popular
2	friendly
3	initiative
4	convenient
5	value
6	unusual
7	recycled
8	effective
9	original
10	useful
11	were recycled
12	want
13	take
14	are collected
15	(are) transported
16	melts
17	is made
18	are bought
19	fill
20	are sold
21	I’ll talk about that later.
22	That brings me to my 	next point.
23	First of all, I’d like to say 	a few words about 	recycling.
24	Thanks very much for 	listening today.
25	My next point is about 	company image.
26	As I said before, the 	problem is complicated.
27	I’m here today to tell you 	about the benefits of 	carbon offsetting.
28	Let’s move on to my next 	point.
29	Good afternoon 	everybody.

30	We’re going to look at the subject of carbon emissions.

Unit 11

1	event
2	venue
3	entertain
4	guests
5	booked
6	arranged
7	invitations
8	accept
9	purpose
10	reinforce
11	is
12	’ll play
13	will you do
14	don’t arrive
15	gets
16	won’t/will not be
17	accept
18	have to
19	will your boss think
20	ask
21	Would you like to go for 	a drink after work?
22	Would you like me to 	help you with that?
23	Would you like a cup of 	tea?
24	Oh thank you for the 	invitation, but I’m afraid 	I’m busy.
25	Would you like to come 	to my house for dinner?
26	Oh thank you, that’s very 	kind of you.
27	That would be nice, but 	I’d rather go tomorrow.
28	Would you like to use my 	office?
29	Oh yes, that would be 	great!
30	Shall I help you with it?

Unit 12

1	encouraging
2	reputation
3	diversity
4	satisfactory
5	safety
6	responsible
7	disappointing
8	achieve
9	performance
10	costs
11	have you been working / 	have you worked
12	arrived
13	did you work
14	graduated
15	spent
16	did you decide
17	have wanted
18	has been
19	have found
20	did you study
21	rose / increased
22	remained
23	fell
24	increased / rose
25	declined
26	by
27	from
28	to
29	at
30	to

Unit 13

1	forecast / estimate
2	growth
3	shortage
4	run
5	deteriorated
6	renewable
7	supply
8	demand
9	estimated / forecast
10	improve
11	development
12	issue
13	People will work more.
14	Our desks might look 	different in ten years’ 	time.
15	Oil may not run out.
16	People will want to work 	even in the future.
17	I think there may be a lot 	of problems.
18	I’m sure there will be 	enough oil for many 	years.
19	… there might not be a 	meeting.
20	It won’t fall.
21	likely
22	Do you think
23	are
24	Hopefully
25	to make
26	probably won’t
27	will
28	unlikely
29	are likely to
30	definitely

Unit 14

1	waste
2	on
3	enough
4	meet
5	spend
6	give
7	save
8	schedule
9	enough
10	time
11	If you could to visit any 	country, which would 	you choose?
12	Would it be acceptable 	for you to pay more if we 	are improved the 	quality?	
13	What would you say if I 	offered you promotion?
14	If you were able to 	change something about 	your job, what would it 	be?
15	The staff wouldn’t be 	happy if we took away 	the water cooler.
16	If we didn’t have such 	high costs on this project, 	we could make a large 	profit.
17	Will you work better if 	you have a faster 	computer? or Would you 	work better if you had a 	faster computer?
18	If my boss was a bit more 	flexible, I could take a 	holiday next week.
19	Many workers would benefit if they could take a few months off for a course.
20	This would be a great 	place for a holiday if 	there weren’t so many 	mosquitoes.
21	problem
22	exactly
23	basically
24	if
25	acceptable
26	What
27	allow
28	possible
29	agree
30	could

Unit 15

1	give feedback
2	improve your promotion 	prospects
3	annual appraisal
4	motivate
5	set your goals
6	take a step back
7	work / life balance
8	achieve your goals
9	improve your 	performance
10	develop skills
11	mustn’t
12	should
13	shouldn’t
14	must
15	could
16	shouldn’t
17	has to
18	could
19	see
20	worry
21	how
22	fault
23	thought
24	can’t
25	understand
26	don’t
27	idea
28	could
29	possible
30	solution

Unit 16

1	completed
2	spent
3	path
[bookmark: _GoBack]4	gave up
5	decision
6	concentrate
7	strength
8	weakness
9	change
10	challenge
11	ambition
12	have worked / have been 	working
13	are looking
14	don’t like
15	shouldn’t / aren’t allowed 	to / mustn’t smoke
16	had
17	was
18	arrives
19	started
20	has
21	Hi. My name’s David 	Torres, and I’ve been 	with the company since 	2004.
22	The Last year I was 	promoted to Sales 	Manager.
23	Recently, I’ve been 	meeting / I’ve met most 	of the sales reps …
24	… and I’m going to meet 	the others over the next 	twelve months.
25	At the moment, the 	company is going 	through a difficult time 	…
26	… but I am sure that in 	the future, this situation 	will improve.
27	From 2005 to 2007, 	profits rose by over 10% 	every year …
28	… and in my current 	role, I am looking 	forward to reaching 	similar targets again.
29	Up to now, I have 	listened hard to my staff 	…
30	… and I’m going to 	continue to do so.
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